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The Tavistock and Portman NHS Foundation Trust 

Management of Student Placements Policy 

 

 

1 - INTRODUCTION 

The Trust recognises the importance of placement learning and its current and potential future impact on the way 

in which students learn. 

 

This policy is intended to be a general policy which gives guidance on the minimum requirements prior to the 

commencement of a work-based or placement learning, but the method by which this is done can be adapted to 

suit the needs of an individual. 

The policy has been informed by the UK Quality Code and in particular Chapter B3 Learning and Teaching, by 

HEI policies and by current procedures and practices on Trust courses involving student placements. 

 

2. SCOPE 

This policy relates to any situation where a student works or studies in an approved non-Trust location, where 

their work or placement situation contributes directly towards the learning outcomes of their course of study. The 

student’s work in placement may be assessed directly or through supervision or written work on the course. 

 

We define a placement to mean a period of study undertaken outside the institution which could either be in a 

work or educational context.  

 

There should be at least one named Trust contact for each placement (referred to as the placement coordinator 

in this policy), although some courses may prefer to have a number of named contacts dealing with different 

elements of the placement experience. 

 

Please note that the word placement is used to refer to any work-based learning situation which falls within the 

scope of the policy. 

 

This policy does not cover students who have honorary contracts as psychotherapists in local mental health 

trusts. 

 

3. CLINICAL GOVERNANCE REQUIREMENTS and DBS CLEARANCE 

 

Students in placement need to adhere to the clinical governance requirements of the setting they are placed in  

and will need, if required by the placement provider, appropriate DBS clearance as well as any induction or 

mandatory training. 
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4. TRUST  MANAGEMENT PROCEDURES IN RELATION TO PLACEMENTS 

Within the Trust there are management and supervision arrangements in place to deliver and monitor student or 

trainee placements. (Further details are provided in course or placement handbooks).As noted above, in each 

course there is a designated placement co-ordinator or lead .However, in some instances, responsibility for 

allocating a trainee to a placement may rest with another related organisation. 

Those serving as field tutors or supervisors either meet regularly with the course team or there is a formally 

agreed process for them to provide feedback on the link. They are also given an induction into the course and 

into the specific role which they are expected to fulfill. 

Each course in which student placement is an integral part of the learning outcomes provides either in the course 

handbook or in a separate handbook  appropriate details outlining the curriculum, the course structures and the 

learning outcomes ( in some cases this constitutes a Learning Agreement or letter of agreement between the 

Trust and the placement provider). 

The Trust must ensure that the course or placement handbook outlines both the staff and student responsibilities 

in relation to placement learning. 

The Trust has a responsibility for ensuring that indemnification of practice and research needs is adequately 

addressed. 

The Trust will undertake to elicit feedback from the placement provider on the link with the course. 

5. APPROVAL OF PLACEMENT PROVIDERS 

The placement coordinator or, if relevant, admissions tutor, should satisfy themselves that each placement 

provider is suitable.  

 

There must be a clear placement agreement in place between the Trust and the organisation providing the 

placement. 

 

Procedures for securing, approving and allocating placements should be transparent to all, and take in to 

account, as a minimum: 

 

 the suitability of the placement to allow students to successfully meet the learning outcomes of the placement i.e. 

 matching a placement according to the level of knowledge and experience; 

 health and safety requirements;  

 any relevant professional, statutory or regulatory body (PSRB) requirements governing the suitability of 
placements;  

 student support on placements, including the mechanisms for dealing with any problems or complaints. 

  

Information should be given to students on the consequences of failure to either secure or complete a placement. 

 

Procedures should be established to allow students to complete any placement requirements in cases where the 

placement needs to be terminated early by one of the parties involved. 
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6.  ROLE OF PLACEMENT PROVIDERS 

The placement coordinator should make placement providers aware of their responsibilities in relation to: 

 the provision of learning opportunities;  

 their role in relation to the mentoring of students, and, if applicable, the assessment of students;  

 the health and safety of students, including provision of any specialist materials or clothing needed;  

  

 their responsibility in relation to insurance cover in the event of accident;  

 their responsibility for making reasonable adjustments for students with a disability;  

 any obligation to attend any meetings concerning the placement, or provide a report on the placement;  

 any changes in a student's circumstances either before commencement of or during the placement. 

  

A signed letter from the Trust or contract confirming that the necessary requirements are in place at the provider 

is needed for each placement. 

 

7.  STUDENT RIGHTS AND RESPONSIBILITIES 

The course placement coordinator should ensure that students are made aware of 

 their responsibilities in relation to the course of study which the placement makes up part of and in particular: 

  

their responsibilities for managing their behaviour as representatives of the Trust;  

 their responsibilities in relation to health and safety issues;  

 their need to remain in contact with the placement coordinator in order to provide feedback on progress;  

 their entitlement in relation to tutoring or mentoring;  

 the need to alert the placement provider and placement coordinator to any problems with the placement that may 
impede their satisfactory progress and completion of the placement;  

 the ability of the placement provider to raise any issues with the placement coordinator regarding the student’s 
suitability to practice;  

 their need to comply with PSRB requirements, if appropriate;  

 the formal Trust  student complaints procedure;  

 any information relating to intellectual property rights, if relevant. 

  

8. STAFFING 

The Trust should ensure that all staff involved in placements are made aware of any relevant issues relating to 

the identification and approval of placement opportunities, and provide training if required. 

 

The Trust should also ensure that staff at placement providers receive any additional training required, including 

any orientation to Trust procedures or policy, which may impact on their role in the placement setting. 

 

9. MONITORING AND EVALUATION OF PLACEMENTS 

All placements should be subject to effective monitoring procedures. These should include as a minimum: 

 Trust placement coordinators should ensure that feedback from students is collected both during the placement 
and on completion of the placement. This may be in the form of general feedback received by the course from 
students. 

 Analysis of the placements should take place as part of the annual monitoring process (REP) for programmes 
and fields.  
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 Placement coordinators should ensure that feedback is collected from placement providers by the means noted 
above or perhaps by means of a focused employers group, and from any other Trust staff connected to 
placements. 

 

November 2014 

 


