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This brief guide offers a breakdown of the functions of the Security icon.  

The options under the Security icon allow you to ‘drive’ your sessions: letting students talk or not; 

securing the space; managing the waiting room, etc. It’s worth learning to manage your teaching 

sessions by using this icon.     

Instructions Zoom 

The Security icon will appear on the in-meeting toolbar for 
Hosts and Co-hosts.    

Click on the icon to bring up the options below. A tick 
alongside a function means it has been enabled.  

 

By default, Lock Meeting is not enabled.  

Tick this function when you’re sure everyone is in the meeting 
and you’re not expecting anyone else.  

It is the equivalent of locking your office door.  

 

By default, Enable Waiting Room is enabled.  

Your Zoom account will have the default setting of adding a 
waiting room to all meetings. Nevertheless, verify this option 
is ticked when you start your meeting.   

Waiting rooms provide reassurance that you only let in people 
you can identify by name at the start of a meeting. It is a key 
part of the Trust’s Zoom security procedures.  

You can enable and disable the waiting room throughout a 
meeting once it has started. And you can move students back 
into the waiting room by selecting their names in the 
Participant’s list.     
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Instructions Zoom 

By default, Hide Profile Pictures is not enabled.  

A profile picture will appear when a Participant switches off 
their camera; it is visible to everyone in the meeting. This 
security function might be used in a public meeting where a 
Participant has decided to use an inappropriate picture.  

 

By default, allowing Participants to Share Screen is not 
enabled.  

Tick this option if you want a student to share a document or 
video. Be aware this enables all participants to share their 
screen – you can’t select individual students.  

In most cases, this is a better option than raising an individual 
to Co-host, where you are passing over higher-level 
permissions. For example, a Co-host has the same access to 
the Security icon so could – in theory – significantly disrupt a 
meeting. 

As Host, you can always take back control of the shared 
screen with a click. 
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Instructions Zoom 

By default, Chat for Participants is enabled.  

It is the preference of the tutor whether Chat is part of the 
seminar. There are no hard and fast rules for an educational 
setting.   

 

By default, allowing Participants to Rename Themselves is 
enabled.  

There are some clinical situations where it might be 
preferable to remove this permission.  

Generally, though, retaining this permission is encouraged, 
especially if the Zoom Chat function is used for attendance 
monitoring.  

Equally, there are interesting pedagogical opportunities 
around swapping names, becoming anonymous, etc. 
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Instructions Zoom 

By default, the ability for Participants to Unmute Themselves 
(i.e., allow them to switch on their mics) is enabled. 

If you remove the tick, all Participants will be permanently 
muted until you replace it.  

 

 

By default, the ability for Participants to Start Video is 
enabled. 

If you remove the tick, all Participants will be unable to 
activate their cameras until you replace it.  
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Instructions Zoom 

By default, Suspend Participant Activities is not enabled.  

When this function is ticked by the Host or Co-Host during a 
meeting, it immediately removes all Participant ticks. This 
means all Participants will be muted and cannot rename 
themselves, their cameras are switched off and Chat functions 
are suspended. 

These options can be reintroduced for Participants by putting 
the ticks back.  

The Host retains full functions throughout and can continue to 
talk to Participants, share screen and so on.  

Suspend Participant Activities might be used in an extreme 
circumstance, such as a public meeting that is intentionally 
being disrupted.  

 

Please explore our Teacher support web pages for further help and Zoom’s own guides to  breakout 

rooms.     

Technology Enhanced Learning 

September 2021 

TELSupport@tavi-port.nhs.uk  

https://tavistockandportman.nhs.uk/training/current-students/technology-enhanced-learning-tel/teaching-support/
https://support.zoom.us/hc/en-us/articles/206476313-Managing-Breakout-Rooms
https://support.zoom.us/hc/en-us/articles/206476313-Managing-Breakout-Rooms
mailto:TELSupport@tavi-port.nhs.uk

